
- Tutorial for Principal Investigator -



The Competing for Project GREEEN Portal is a 
user-friendly application that allows you to save, 

submit, and review your proposals with ease.



If you are a first-time user, you may encounter this permission request.
Please select “Allow” to connect your credential to the system.



To get started, click on the “Login as Principal Investigator” button in the upper left 
corner. If the button appears grayed out, please email bolessar@msu.edu so I 
may provide you the link for where to submit this request. If the button is green, 
you are good to go!

mailto:bolessar@msu.edu


To continue, click the “Next” button



This is the page where you will save, submit, and review your proposals.  
This is your individual profile/portal.



While you are working in the portal, please avoid clicking the back button in the 
browser, as it may result in you losing your work.  Instead, to navigate back, use 
the arrow at the top left.  To log out, click the power icon at the top right.



To search for a specific proposal, enter the proposal ID or title in the search 
bar.



Below the search bar, you can sort the proposals by selecting the proposal 
status.



To fill out the form to submit a proposal, click the “Create Proposal” button 
in the upper left corner



A form will appear on the right-hand side.  To submit a proposal, make sure to 
complete all the fields in this form.



Start by filling out the Proposal Information section. Enter your proposal title and 
choose the type of proposal. If you are applying for Project GREEEN for the first time, 

select “New Project” and answer “No” for the question, “Is this a resubmission?”  Your 
Project GREEEN indentifier starting with “GR” will be automatically generated.



If you are resubmitting, choose “Yes” here.



For submitting a proposal related to a past funded proposal, select “Continuation 
of a Funded Proposal” and provide the required proposal ID. If you do not have 

this ID, please email bolessar@msu.edu



The second section of the form is for “Principal Investigator and Team Members”. The 
email address will be automatically filled in by the system. Enter your full name, 

department, co-principal investigator’s name, and choose your institution from the 
drop-down menu.



The other sections work similarly, and you will find instructions within each field.



To save the form before submission, click the “Save” button.  This will allow you 
the opportunity to work on it later.  



Your saved proposal will appear on the left-hand side marked as “[Not 
Submitted]” in red. You will receive a system-generated email that your record 

has been saved. 
A SAVED PROPOSAL IS NOT CONSIDERED SUBMITTED!



To edit or submit a saved proposal, click on the pencil icon in the top right corner 
of the screen.  This will allow you to make changes and submit when you are 

ready.



If you are ready to submit and the “Submit” button is grayed out, make sure you 
have filled in all of the fields.  All fields are required in order to submit your 

proposal.



Once all of the fields are filled out, the “Submit” button should be green.  If you 
are ready to submit your proposal, click “Submit”.



The submitted proposal will appear on the left-hand side marked as “Submitted” 
in green color. You will receive a system-generated email that your proposal has 

been submitted. 



You can delete your proposal by using the trash bin icon if necessary



If you need technical support, feel free to 
contact the Research Evaluation and 

Data Analytics Team at 
ABR.Research.Admin@msu.edu

Thank you and Good Luck!


	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24

